BORNEO

Knowledge Base
How To Export Incremental PST

Document Type: | Licensed Software

Document Topic: | How To Export Incremental PST

Document Control and Approval

Date Version | Enhancement Author Approver | Approver
Details signature
13/6/2025 | V1.0 How To Export Pratchaya
Incremental PST Nakkhunthod
27/6/2025 | V1.1 How To Export Pratchaya
Incremental PST Nakkhunthod




How To Export Incremental PST
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2. 1&an Open & Export
@ Open
() Info | Open Calendar
E ﬁ Open a calendar file in Qutlook (.ics, .vcs).
|| 7 Open & Export en
Calendar
SRS | Open Outlook Data File
E’D Open an Outlook data file (.pst).
Save Attachments Open Outlook
Data File
Print
Import/Export_ _
—_— Import or export files and settings.
Import/Export
Other User's Folder
ERQ Open a folder shared by another user.
Other User's
Folder




3. "% Import/Export (Import or export files and Settings.)

©
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= Open & Export

Save As

Save Attachments
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Open Calendar

Open a calendar file in Outlook (.ics, .vcs).

Open Outlook Data File
Open an Outlock data file (.pst).

Import/Export
Import or export files and settings.

Other User's Folder

Open a folder shared by another user.

4. wihe19 Import and Export Wizard, 1vvinn1si8an Export to a file.

Import and Export Wizard

Choose an action to perform:

[—

Import a VCARD file (wcf)

Import an iCalendar (ics) or vCalendar file (vcs)
Import from another program or file

Impaort RSS Feeds from an OPML file

Import R55 Feeds from the Common Feed List

Description
Export Outlook information to a file for use in
other programs.

= Back Cancel



5. tdan Next >

Import and Export Wizard

Choose an action to perform:

ExEUr‘t RSS Feeds to an OPML file

Import a VCARD file (vcf)

Import an iCalendar (ics) or vCalendar file {vcs)
Import from another program or file

Import RSS Feeds from an OPML file

Import RSS Feeds from the Commaon Feed List

Description

Export Outlook information to a file for use in
other programs.

< Back l Mext = J -

6. Page Export to a File: Create a file of type : 1Wi&an#i Outlook Data File (.pst)
then annfluadn Next. >

Export to a File

Create a file of type:

Comma SeEarated Values




7. winene Export Outlook Data File : Select the folder to export from :
tdaniWatnasisasns Export : xxxxx@borneothai.com ainilu aa Filter...

Export Outlook Data File X

Select the folder to export from:

> |3 pratcnak@METROSYSTEMS.CO.TH

B include subfolders _
< Back Cancel

8. na# Advanced

| -
Filter X
Messages More Choices «
Search for the word(s): | e
In: | subject field anly e
Fram...
Sent To...
[ Jwhere | am: the only person on the To line
Time: |none ~ || Anytime
Cancel Clear All



mailto:xxxxx@borneothai.com%20จากนั้น

9. Define more criteria : na Field > Date/Time fields > Received

Filter

Messages More Choices Advanced
Find items that match these criteria:
<Add criteria from below to this list>

\d; @ Prommi
lhuawongnga

Translation pt

Remove
Define more criteria:
ion?l Walue
Frequently-used fields >
Address fields > Ardd dn Lict
Date/Time fields 2> Defer Until
All Document fields bl Expires
All Mail fields > Flag Completed Date \
|"- All Post fields > Modified
All Contact fields > -; 3
All Appointment fields > RSS Feed 1
All Task fields > Sent
All Journal fields >
All Note fields >
User-defined fields in folder >

Forms...

10.Condition : na Dorp Down List : uastdaniuy on or after

Filter

Messages More Choices Advanced

Find itemns that match these criteria:

<Add criteria from below to this list=

Define more criteria:
Field W

Received

Remove

Condition;

Anytime

on or before
between I
exists

does not exist

Value:

-

Cancel

Add to List

Clear all



11.a&nTuatay Value 1afuvinas Backup aaatasgiluuuiilafda Ju/iau/dl
(DD/MM/YYYY) dhatind tdu Backup avda tlaiun 16 dagurau 11vinnsigan
Value 1flu 16/06/2568 w3a 16/06/2025 augduuuiuiinadiadasnauiiiinas

' Filter X

Messages More Choices Advanced

Find items that match these criteria:

<Add criteria from below to this list=>

Remaove
Define more criteria:

Field w Condition: Value:
Received on or after e 16/06/2568

Add to List

Ok Cancel Clear All

12.aa Add To List

' Filter X

Messages More Choices Advanced

Find items that match these criteria:

<Add criteria from below to this list>

Define more criteria:

Field w Condition: Value:

Received on or after w 16/06/2568

R

0K Cancel Clear All



13.Define more criteria : na Field > Date/Time fields > Sent

Filter
id; @ Promm
Messages More Choices Advanced lhuawongng
Find items that match these criteria: Mranslation f
Received on or after 16/06/2568

Remove
Define mare criteria:
t\oa:_ Walue:
Frequently-used fields >
Address fields > P
- 2> Defer Until
All Document fields > Expires
All Mail fields > Flag Completed Date
]'; All Post fields > Modified
All Contact fields > Received
All Appointment fields > RSS Feed
Al Task fields > | Sent - 3
All Journal fields >
All Note fields >
User-defined fields in folder >
Forms...

14.Condition : na Dorp Down List : uastdaniuy on or after

Filter X

Messages More Choices Advanced

Find items that match these criteria:
Received oh or after 16/06/2568

Remuove
Define more criteria:

Field Condition: Value:

Sent on or after

on

— Add to List
'on or before

between I
exists

. Cancel Clear all
does not exist




15.aénludas Value 1&¥uiinids Backup magm@ﬂgﬂt}nnﬁwﬁﬁa Ju/ihau/il
(DD/MM/YYYY) éhating tdu Backup alga waiun 16 daunau Tvivinansldan
Value 1flu 16/06/2568 w3a 16/06/2025 augduuuiuiinadiadasnauiiiinas

Filter X

Messages More Choices Advanced

Find items that match these criteria:
Received on or after 16/06/2568

Remove
Define more criteria:

Field Condition: Value:

Sent onorafter | 16/06/2568 «

Add to List

oK Cancel Clear All |

16.na Add to List

Filter *

Messages More Choices Advanced

Find items that match these criteria:
Received on or after 16/06/2568

Remove
Define more criteria:

Field = Condition: value:

Sent on or after ~ 168/08,/2568

Add to List | «

oK Cancel Clear all |




17.am OK
Filter *

Messages More Choices Advanced

Find iterns that match these criteria:

Received on or after 16/06/2568
Sent on or after 16/06/2568

Remaove

Define more criteria:

Field w Condition: Value:

Add to List

OK -I Clear All

18.flanm Ok Bausaaua’TvidLiiuns TWad&ngnn Include subfolders. anntfiuna
Next >.

Export Outlook Data File X

Select the folder to export from:

I v E pratcnak®! J 1
7] Inbox
[ Drafts ()
[ ] sent items
> (] Deleted ltems (3)
D Archive
> Q Calendar
> R= Contacts
> [] conversation History

@ Journal

I :Z 7'7]1:!\_"»:'@:“

! [alndude subfolders] - 2 Filter...
< Back -cel 3




19. 11619 Export Outlook Data File: Save exported file as: iaatluiunau
Export Outlook Data File (.pst) wazfefiunauiifidaslvitdaninag wuin a1
"Wu (Save exported file as:) agsiagsiunsanutiunausa‘lal:
funau:

17.1 a&niiilu "Browse..."waiilaninsredmFuidanuiadiivuasiiumiiei
siaansturin e .pst 12lU7ilesw D:uuniineine Browse Midanusaduida
A&nt211Uv Drive D:

17.2 WildiTWawmasifidain "Backup PST" Tawnasiiazidiflutvainasuaniu
asLAu'lWa" Export

17.3 w'ldlutWainas "Backup PST" duifiandniiaiilaniwainasiiassne &519
Wawnastdandnuieainasd Taadedain: dauas wld-Inc-U-idau-fu
Pratcnak-Inc-2025-06-18

nntunm OK

[ Open Outlook Data Files X
Al Unread ByDate v T 3
Al VBUAL ~ > This PC > Local Disk (D) > BackupPST v C | | search BackupPST »
v Today a
Export Outlook Data File X e New folder =< Q
~
Save exported file as: Name Date modified Type Size
D:\BackupPST\Pratnak-Inc-2025-6-16.p< | Bi ™
\BackupPSTIPratnakine P - 1 Pratnak-2022-Full 19/6/2568 22:57 Outlook Data File 305,553
Options. -
O — 5 Windows (C) Test 2 24/6/2568 11:30 Outlook Data File 426,081
Oy & e w09 b i Test 20/6/2568 10:25 Outlook Data File 445,169
(Do not export duplicate items 7 == Local Disk (D) '
> wm New Volume (I
> wm New Volume (I
2 v

4 |Pratnak-Inc-2025-6-16)
Save as type: UUTIGOK data T1es
<ok Cance

Geu 7 Service sunaushauatvand %

Piyapon Seibudta | HE A Hide Folders Tools 3

Reauest for DNS Cutover and TTL Adius... 9:03




20.Options: \&an ' Replace duplicates with items exported, mnﬁun_m Finish.

Export Outlook Data File X

Save exported file as:

DM\BackupPST\Pratnak-Inc-2025-6-16.p5  Browse...
Options

o Feplace duplicates with items exported
OAIIDW duplicate itermns to be created

O Do not export duplicate items

< Back Finish | -m

21.a6 OK

Create QOutlook Data File *

Add optional password

Password: |

Verify Password:

[ ] save this password in your password list

[o ] ¢




22.dlavinnns Export @Fauaiavdsng lWadonw iHuduaiadu

Pratcnak-Inc-2025-06-18

« > 1
@ New ~
P4 pictures »
@ Music »

14 videos »
Konwledge BN

Test

Name-Full-Year-

Pratcnak-Inc-20:

~ [ This PC
> i Windows (C)
> = Local Disk (D:)
> = New Volume (I
> == New Volume (1

> U Network

1item

X +

&} J > ThisPC

Name

Pratnak-Inc-2025-06-18

b

Local Disk (D)) > BackupPST

‘N Sort ~ = View -
~ Date modified

18/6/2568 10:25

>

- a X
Pratcnak-Inc-2025-06-18 Search Pratcnak-Inc-2025-06-18  Q
sen (1 Details
Type Size
Outlook Data File 761 KB

Pratcnak-Inc-2025-06-18 (1 item)

Select a single file to get more
© information and share your
cloud content.



