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How to Export PST File to Year
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2. 1&an Open & Export
@ Open
{n) Info | Open Calendar
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|| = Open & Export en
Calendar
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3. 71 Import/Export (Import or export files and Settings.)

@ Open

fn) Info | | Open Calendar
Eﬁ Open a calendar file in Qutlook (.ics, .vcs).
= Open & Export Open
Calendar
Bavcles I | Open Outlock Data File
ED Open an Outlook data file (.pst).
Save Attachments Open Outlook
Data File
Print
Import/Export
¢ P P ] )
—> Import or export files and settings.
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4. wihe9 Import and Export Wizard, 1vivinn1si8an Export to a file.

Import and Export Wizard

Choose an action to perform:

Impaort a VCARD file (wcf)

Impart an iCalendar (.ics) or vCalendar file (ves)
Impart from another program or file

Import R55 Feeds fram an OPML file

Import RSS Feeds from the Common Feed List

Description

Export Outlook infarmation to a file for use in
other programs.

< Back Cancel



5. tdan Next >

Import and Export Wizard

Choose an action to perform:

ExEort RSS Feeds to an OPML file

Import a VCARD file (vcf)

Import an iCalendar (ics) or vCalendar file {vcs)
Import from another program or file

Import RSS Feeds from an OPML file

Import RSS Feeds from the Common Feed List

Description

Export Outlook information to a file for use in
other programs.

< Back
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6. Page Export to a File: Create a file of type : 1Widan?i Outlook Data File (.pst)
then annflumdn Next. >

Export to a File

Create a file of type:
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7. winene Export Outlook Data File : Select the folder to export from :
WRanTWataaseagnis Export @ xooxxx@borneothai.com anniiu aa Filter...

Export Outlook Data File X

Select the folder to export from:

> pratcnak@

® include subfolders -
= Back Cancel

8. fauaaniieny Filter duuual 1l Advanced

|
Filter X
Messages More Choices -
Search for the word(s): | ~
In: |subject field only ~
From...
Sent To..
[ Jwhere | am: the only person on the To line
Time: | nane ~ ||| Anytime
Cancel Clear All
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9. Define more criteria : TuWaiu Field Wvidaniilu Date/Time fields anniiu

Received
Filter
yd; © Prommi
Messages More Choices Advanced lhuawongnaga
Find items that match these criteria: Translation pi

<Add criteria from below to this list>

Define mare criteria:

ion:’I Walue:
Frequently-used fields >
Address fields >

fd +m ik

Date/Time fields _ 2 Defer Until
All Document fields
All Mail fields Flag Completed Date

"‘ All Post fields Modified

>
y
y
>
All Contact fields > -; 3
>
b
>
>
y

Expires

All Appointment fields RSS Feed ]

All Task fields Sent

All Journal fields
All Note fields
User-defined fields in folder

Forms...
10.Condition : na@ Dorp Down List : uagtdanituy between

Filter *

Messages More Choices Advanced

Find items that match these criteria:

<Add criteria from below to this list=

Remove
Define maore criteria:

Field w Condition: value:

Received between

an
on or after
on or before

Add to List

exists

) Cancel Clear all
does not exist




11.a&nturag Value 1&ifiau-Ju-1l Misiagnns Backup t2u uil 1 unsrau 2024 &
31 funAu 2024 Aawilu 1/1/2024 and 12/31/2024 vsa 1/1/2567 and
12/31/2567(eousduuuiunuavmaunitnasg)

Filter X

Messages More Choices Advanced

Find items that match these criteria:

<Add criteria from below to this list>

Remove
Define more criteria:
Field w Condition: Value:
Received between v | [1/1/2567 and 12/31/2567 -
Add to List
oK Cancel Clear all
12.n@ Add to List
Filter x
Messages More Choices Advanced
Find items that match these criteria:
<add criteria from below to this list>
Remove
Define more criteria:
Field Condition: Value:
Received between e 1/1/2567 and 12/31/2567

Add to List -

QK Cancel Clear all



13.a1nifu Liitdan Field ud?1uUv Date/Time fields anniiutdan Sent

Filter X

Messages More Choices Advanced

Find items that match these criteria:

Received between 1/1/2567 and 12/31/2567
arrently Vi

)le upon
Remove
Define more criteria:

- dandition: Value:

Frequently-used fields >

Address fields > PP,

Date/Time fields Ih "> Defer Until

All Document fields > Expires

All Mail fields > Flag Completed Date
e | All Post fields > Modified

All Contact fields > Received

All Appointment fields > RSS Feed

Al Task fields > h s

All Journal fields >

All Note fields >

User-defined fields in folder >

Forms...

14. Condition : na Dorp Down List : uagtdaniuy between

Filter x

Messages More Choices Advanced

Find iterns that match these criteria:
Received between 1/1/2567 and 12/31/2567

Remuove
Define more criteria:

Field Condition: Walue:

sent Anytime
on :
on or after Add to List

on ar before
ibetween |
exists

does not exist

Cancel Clear all




15.a&ntuzag Value 1&ifiau-Ju-1l Msiagnns Backup t2u uil 1 unsrau 2024 &
31 funAu 2024 Aawilu 1/1/2024 and 12/31/2024 vsa 1/1/2567 and
12/31/2567(eousduuuiunuavmaunitnasg)

| Filter X

Messages More Choices Advanced

Find items that match these criteria:
Received between 1/1/2567 and 1243172567

Remove
Define more criteria:

Field w Condition: value:

Sent between | |1/1/2567 and 12/31/2567] -

Add to List

O Cancel Clear All

16.37nifuna Add to List

| Filter x

Messages More Choices Advanced

Find items that match these criteria:
Received between 1/1/2567 and 12/31/2567

Remove
Define more criteria:

Field = Condition: value:

Sent between w 1/1/2587 and 12,-“31,-’256?1

Add to List «

Ok Cancel Clear 4ll



17. dladsauane Ok

Filter *

Messages More Choices Advanced

Find items that match these criteria:

Received between 1/1/2567 and 12/31/2567

Sent between 1/1/2567 and 12/31/2567

Remuove
Define more criteria:
Field = Condition: Value:
Add to List

| oK -el Clear all

18.1fana Ok Bausasuarlwsfiunns Windngnti Include subfolders. anifuna
Next >.

Export Outlook Data File X

Select the folder to export from:
I v E pratcnak®! J 1
2] Inbox
[2 Drafts (]
D Sent ltems
> [il] Deleted items (3)
E] Archive
> @ Calendar
> R= Contacts
> [] conversation History

@ Journal
SN2 wink Email

[-alnclude subfolders] - 2  Filter...




19.mis9 Export Outlook Data File: Save exported file as: flaatjlusiunau
Export Outlook Data File (.pst) wazfefiunauiifidaslvitdaninag wuin a1
"Wu (Save exported file as:) agsiagsiunsanutiunausa‘lal:
funau:
19.1 a&niiilu "Browse..."talilanitinsrednFuidanuiadiivunsnuiei
siaanstiurin e .pst 12lU7ilesw D:uuniinsine Browse Midanusaduida
a&ni2i'l7 Drive D:
19.2 WildTWawmasifidain "Backup PST" Tawnasiiazidiflutvainasuaniu
asLAu'lWa" Export
19.3 wn'lUlutWainas "Backup PST" duifiandniiaiilaniwainasiiiassie 519
awnastdandnuilenainas Taadediain: dauas flad-1-Full iy Pratcnak-
2022-Full
nntunm OK

Respond Teams  QuickS.. Groups Find Speech  language = Apps Find Time Protection Add-in | Cisco Secure..  OneNote
[ Open Qutlook Data Files X
Unread ByDatev T oAU
B a T~ > ThisPC > Local Disk (D:) > BackupPST » v G Search BackupPST »p
Export Outlook Data File X |
Organize * New folder = - (>
Save exported file as: N ~ 5 e . .
ame ate modifie ype ze
D:\BackupPST\Pratnak-2022-Full pst hi Ead’iup Vi
Options Name-Full-Year-Month-Day 18/6/2568 19:12 File folder
D% Replace duplicates with it rted
7 9 eplace duplicates wiih flems exporte « B This pC Pratcnak-Inc-2025-06-18 18/6/2568 19:12 File folder
(O Allow duplicate items to be created =
() Do not export duplicate items

> = Windows (C)

> == Local Disk (D)

- > = New Volume (I

. File name: | [{EINELPIPE V] 2 ~
A o Save as type: Outlook data files v
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20.0Options: t&an'lii Replace duplicates with items exported, aansfuna Finish.

Export Outlook Data File X

Save exported file as:

b:xBackupPST\Name—FuII—Year—Mnnth-[ Browse...

. Options
Al
ﬂr" o Replace duplicates with tems exported

* Oﬁ.llcw duplicate items to be created
O Do not export duplicate tems

< Back Finish -E|

21.aa OK

Create QOutlook Data File X

Add optional password

Password: |

Verify Password:

[ ] save this password in your password list

oK _




22.1fiavinns Export i@3auarazdanng lwasniw tiluduiaiadu
BackupPST * + - m] X
&« > T C J > ThisPC > Local Disk (D) > BackupPST Search BackupPST Q
® New - N Sort ~ = View v aee (B Details
Name . Date modified Type Size

L Downloads #

Pratnak-2022-Full 19/6/2568 2036

= Documents #

Outlook Data File

868,017 KB

A pictures »
@ Music »
& videos »
Konwledge B #
Test »
Test Backup

BackupPST

~ [ This PC
> Windows (C)
> = Local Disk (D)

> == New Volume (I

1item

BackupPST (1 item)

Select a single file to get more
® information and share your
cloud content.




